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On-line Conferencing

• Chat window
• Recorded audio
• Screen sharing
• Computer or phone audio support



Conferencing Tool

Click Join

Enter Name



Conferencing Tool

Alternately, you 
can log in with 
these methods



Conferencing Tool

Select Audio Option:
• Telephone
• Headset



Conferencing Tool

Headset:
• Select the 

appropriate settings 
• Test the microphone 

and earphone audio



Conferencing Tool

Click to view the 
presenter’s screen



Conferencing Tool

Typical view once you 
have joined the 
conference and can 
see the presenter’s 
screen



Conferencing Tool

Click here to open a 
chat window session



Conferencing Tool

Mute your audio 
when not speaking

Students can 
also share 
their screen 
and ask 
questions by 
pointing to 
displayed area


